How to Assign a Coach or Assistant Coach to a Team.
or a Board Member to a New Position.
Step 1 - Navigate to: [image: ] and search on the adult.  Make Sure that the proposed coach has uploaded a photo and has their birth date entered.  This information should be done prior to adding any Coach to a team or assigning a Board Member.  Note: some of the reports/rosters work best if the proposed coach is listed as the "Adult #1".  If they are listed as "Adult #2", then you may want to consider setting up a new seperate profile for them.
Steps 2 to 7 - <click> on [image: ] . 
· Select the Adult
· Select the Job Type [image: ]
· Select Position Type: Coach or Assistant Coach
· Select Season
· Select Team
· and <click> on "Save Changes".
If you make a mistake or would like to remove a coach or board members assignment <click> on "Delete".
[image: ]


Note:  The email roster will either display approved or unapproved.  It is up to the age director or registrar to contact the MYSL registrar to see what is missing.  All Coaches must have a photo on file and their birth date entered.  Do Not Add a Coach without having this info first.  If you are adding players or coaches after the rosters have been initially delivered you MUST email the MYSL Registrar and MYSL Boys/Girls Commissioners with the changes and reason for the change.  If the changes are during the Spring Season then a player or coach player card will need to be printed and delivered... Hopefully this will change.
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