
1. Go to http://mansfieldyouthsoccer.com/
2. Select Coaches Corner menu
3. Then Coach Portal. You have to click on the key, the words are not clickable

4. Sign in with your email & password.  If it's the first time you're signing in, then select "Click Here" to
have it emailed to you.

5. Once you're signed in, you should see the league you are the Age Group Coordinator for. And if this is
a Fall season, you probably won't see anything under Teams yet. If it is Spring, any teams from Fall will
have the same kids on it.

6. Select a Team to add a coach to.

http://mansfieldyouthsoccer.com/


7. Then choose Add Team Mng

8. Enter the last name of the adult that will be a Coach, Assistant or Team Parent and click Search

9. The adult will appear under Name or Spouse Name, but find the person and click the This is the adult
button.

*If the adult is not there, click Create Adult
10. Then select the correct adult, their Team Mng. Position and Assign Job.

11.
12.
13.
14.
15. If this is for Spring, you’ll see a roster of children, if not, it will be blank.

Then go to the Draft Report button at the top.



16. This is where you can see how many players are registered and are not on a team.

17. Then click View Report.  You'll get a list of all the players that are not on a roster.
18. The "Email Me This Info" button will become enabled,

click it and enter your email address (it will default to the MYS Registrar email, but change it and put
yours). Then click Send.


