United Soccer of Auburn			Instructions for Coaches to Email Team Members
1. Log onto your United Soccer of Auburn account. www.usauburn.com
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2. Choose the appropriate team. Pay attention to the season – at times, the coaches remain the same.
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Click on the Coaches name(s) for the team you wish to access.

3. Click on the EMAILING tab at the top of the Roster Management page.
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4. [bookmark: _GoBack]There are 4 tabs along the top. [Note- this is a zoomed in screen-shot]
a. SELECT RECIPIENTS: the default setting is that all players’ Adult Primary and Adult Secondary emails will be included, as well as all coaches. If preferred, you can check only those you wish to email. 
[image: ]
b. VIEW SEND LIST: here you can confirm your choice.

c. WRITE/SEND/ADD ATTACHMENTS: Once you create your message, be sure to hit Send at the bottom of the page.
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‘ SELECT RECIPIENTS ‘ VIEW SEND LIST = WRITE/SEND/ADD ATTACHMENTS ~ EMAIL HISTORY ‘ -
Check the players/team mng. who you wish to email to and click 'Email’
Click the email address to edit or click the "No Email” text to add
Coach: M John Staley Asst Coach: M Nicholas Lloyd
NAME BIRTHDAY GENDER 201 2016 REG ADULT PRIMARY EMATL ~ APULT SECONDARY PU
AGE EMAIL
Elizabeth Frederick 03/09/2011 Female 5 Y ibgouldi@yahoo.com No Email ibgould1
Abigail Hunter 11/04/2010 Female 5 Y colleenhunter15@gmail.com hunter.chris007@gmail.com
Vincent Lloyd 06/06/2011  Male 5 Y eriecn@yahoo.com No Email
Gabriela Rodas 04/22/2011 Female 5 Y karen.szymczak@gmail.com pedro18rodas@gmail.com
Ian Small 04/30/2011  Male 5 Y SSmall@notredameltcc.org  laurasmall2906@gmail.com
Matthew Smith 08/08/2011  Male 4 Y becksmith1@outlook.com  No Email becksmi
Colin Staley 04/02/2011  Male 5 Y mr_doherty@hotmail.com  kimstaley@outlook.com mr_dohov





