Directions to finalize CORI and registration information:					March 2017
Issue #1: If you have already registered but do NOT have the CORI acknowledgement form
http://ma-adultinfo.affinitysoccer.com/reg/index.asp
1. Enter your username and password that you created upon registering as a coach/assistant coach.
2. At the top right corner of the home page, click on My Account. 
3. [bookmark: _GoBack]Under your picture, click on Print Documents. 
4. Click on Receipt and Forms on the line for your CORI Submission Request. 
This is the CORI Acknowledgement Form. This is a 2 page document that was to be printed, signed and given to John Staley or Jeff Labonte who would, at that time, verify this information against your driver’s license. 
Jeff or I then make the notation in your MAYS account that this has been done. 

Issue #2: If you are NOT Registered with Affinity (MAYS) and/or have NOT submitted a CORI check.
United Soccer of Auburn, and MAYS, changed the CORI process a couple years ago. Some coaches submitted CORIs in the old system and are now coming back into USA to coach again. You will need to register as a coach. This is done on a yearly basis, usually over the summer to start the ‘official’ season.
Prior to beginning this process, be sure to have a photo (headshot only) of you. This has to be a clear photo, with only you in the photo, with no glasses/hats/obstructions. Photographs are vital to print your coaching credentials (essentially a laminated ID card that is required for all coaches/admin).
http://ma-adultinfo.affinitysoccer.com/mbrsite/mbrsite.aspx?siteguid=92FAC7CB-3EA3-4A52-89D6-1FA0EC6DF027
1. Select one option (New User or Returning User) by clicking on the appropriate box as you scroll down the page. 
2. We are in the middle of the Fall 2016-Spring 2017 season (this should be the default setting).
3. Be sure that the box “Adult Registration” is checked. 
4. You will verify personal information and then Continue.
5. Select the family member to Register for this season. Click on the box labeled “Register as Coach/Admin”
6. Enter the appropriate information as needed. This is where you upload a photograph.
7. Proceed through the screens. You need to accept, but do NOT need to print the Adult Participant Agreement. 
For those who need to complete a CORI check:
8. Once done, you will receive an email that will bring you to the site to submit your CORI form. 
9. At the end of the CORI process, you will have to print the CORI Acknowledgement form. 
10. This form must be given to John Staley or Jeff Labonte to finalize the process.

Any issues please email John Staley at j.staley@outlook.com

Thank you for your prompt attention to this matter.  
